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. OBIIME INOJIOKEHUSA

1.1. Hacrosimee IlonokeHue ycTaHaBIUBaeT TMOPAJOK IOJIyd4eHHUs, yuera, oOpaldoTKw,
HAKOIUICHHUS, UCTIOJIH30BAHUS U XPAHEHUS JOKYMEHTOB, COACPKALIUX CBEJCHUS, OTHECEHHBIE K
MePCOHAIBHBIM JaHHBIM paboTHUKOB U ciymareneit AHO JII10 «Illkona yacTHON oXpaHbI», Aajee
Opranu3aiius, a Tak K€ BeJACHHUS JTUYHBIX Jell paboTHIKOB OpraHu3aiyu B COOTBETCTBUU C TpyIOBBIM
kosekcoM PO, denepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 152-D3 "O nepcoHalbHBIX JaHHBIX",
[TocranoBnenunem [IpaButenberBa PO ot 17.11.2007 Ne 781 "O6 yrBepxknenuu [lomoxenus: 00
obecrnieueHnr 6€30MaCHOCTH MEPCOHATIBHBIX TAHHBIX PU UX 00paboTKe B MH()OPMALIMOHHBIX
crcTeMax NepCOHANBHBIX JaHHBIX ', DeaepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-D3 "O6
obpazoBannu B Poccuiickoit @eaepanun", [Toctanosnennem [IpaButensctBa PO ot 15.09.2008 Ne
687 "O6 yrBepxaenuu [lonoxxeHus: 06 0COOEHHOCTAX 00pabOTKH MMEPCOHATBHBIX JAHHBIX,
OCYIIECTBIISIEMOI 0€3 NCIOIb30BaHUs CPEJICTB aBTOMATHU3AIMH "', HHBIMU HOPMATHBHO-TIPABOBBIMU
aktamu. Llens Hacrosimiero [lonoxenus - 3anmTa NepcOHaIbHBIX JAHHBIX OT HECAHKIIMOHUPOBAHHOTO
JOCTyTa U pa3rialieHus.

1.2. Hacrosimee [Tonoxxenue npuaumaetcs [lenaroruaeckum coBeToM OpraHu3ainy U YTBEPIKIAeTCs
Hupekropom OpraHuszanuu.

1.3. Hacrosimee IlonoxeHue sBIsieTCs 00sS3aTEIbHBIM JIJISi MCIIOJTHCHUS BCEMU YYaCTHHUKAMU
yuebHoro npouecca OpraHuzanu.

1.4. Hactosimee [lonoxenue siBnsieTcss JOKaIbHBIM akToM OpraHu3aiui.

1. HOHATHUE U COCTAB IIEPCOHAJIBHBIX JTAHHbIX

2.1. Tlog mepcoHaTbHBIMH JAHHBIMH PAOOTHUKOB IMOHMMAaETCS WHQOpManus, HeoOXoaumas
paboToIaTelNIO B CBS3U C TPYAOBBIMU OTHOIICHUSMH U Kacarolascsi KOHKPETHOTO pabOTHHKA, a TAKXKe
cBeleHuss O (akrax, COOBITHSIX H OOCTOATENbCTBAX IKU3HM PAOOTHHUKA, TO3BOJISIIOIINE
UICHTU(PHUIIUPOBATH €TO JTUYHOCTD.

2.2. IlepcoHanbHBIMU JaHHBIMU PAOOTHHKA SBIISIOTCS:

- MACTIOPTHBIE JIaHHBIE,

- UHH,;

- Komus JIOKyMeHTa 00 o00pa30BaHHMU, CHEIUAIBHOCTH, KBaTHU(PHUKAIUU WIA HaJIU4YUU
cnenranbHBIX 3HAHUM;

- aHKETHBIE JJaHHBIE, 3allOJIHEHHBIE MTPH MOCTYIUICHHH Ha PadoTy;

- TPy/I0Basi KHWKKA paOOTHHKA,

- KONUHU TMPHUKA30B O TMpUeMe, MepeBoJaxX, YBOJIbHEHHM, TMOBBIINICHUS 3apabOTHOW TIIATHI,
MIPEMUPOBAHUH, TTOOIIPEHUIX U B3BICKAHUSX ;

- 3asIBJICHUS, OOBSICHUTENBbHBIE U CITYKeOHbIE 3aMHCKH;

- TOKYMEHTBI O TIPOXO0KICHUH PAOOTHUKOM aTTECTAIINH, TOBHITIICHUS KBATU(PUKAIINH,

- CBE/ICHUS O TPYJIOBOM H OOIIEM CTake;

- CBEJICHUS O MPEbIAYIEM MecTe paboThI;

- CBEJICHUS O CEMEITHOM I0JIO)KEHUN U COCTaBE CEMBH;

- aJJpec MecTa KUTEJIbCTBA;

- HOMEp JOMAIIIHET0, COTOBOTO Tese(hOHa;

- CBeJEHHUs O 3apabOTHOW IUIaTe COTPYOHUKA, COLMAIbHBIX JIbIOTaX, HAIUYUU CYAUMOCTEH,
pe3ynbTaTax MEeJUIIMHCKOTO 00CIe0BaHUs Ha TIPEIMET OCYIIECTBICHUS TPYAOBBIX (PYHKIIHIA,

- UHbIE JOKYMEHTBI, COJIEpKallie CBEACHUS O pabOTHUKE, HAX0XK/I€HNE KOTOPBIX B IUYHOM Jelie
paboTHMKAa HEOOXOAMMO [UIsi JOKYMEHTAIBHOTO OQGOpPMIICHHS TPYAOBBIX MPABOOTHOIICHUNA C
pabOTHHUKAMU.

2.3. K nepcoHaJIbHBIM JaHHBIM OTHOCHUTCS JTOKYMEHTHpPOBaHHAsI WH(OPMAIIUs, COACpKAIIASACS B
KOHKPETHBIX IOKyMEHTax. JIoKyMeHTBbI, coJiepiKalliie MepcoHaIbHbIe JaHHbIE pA0OTHHKA:

- QaHKETHBIC JAaHHBIC, 3alOJTHCHHbIE PAOOTHUKOM IPHU MOCTYIUICHHH Ha paboTy (B TOM 4HCIE
aBroOnorpadus, CBEACHHS O CEMEHHOM TMOJOXKECHHH, TepeMeHe (aMHIINMA, HAIWYUU JIeTed W
VDKJIUBEHIICB);



- TPpYyAOBOH JOTOBOpP;

- IPUKA3bI TI0 JIMYHOMY COCTaBY;

- TPYJOBasi KHMKKA;

- INYHOE JIEJI0;

- KOIUA NacHopTa;

- KOIUSI CTPAXOBOT'O CBUJIETENLCTBA TOCYIAPCTBEHHOT'O IEHCHOHHOTO CTPaXOBaHUS;

- KOMHsI JOKYMEHTOB BOMHCKOIO Y4eTa JijIsl BOCHHOOOS3aHHBIX U JIMII, MOAJIEKALTUX MPU3BIBY Ha
BOCHHYIO CITYXKOY;

- TnYHas Kaprodka padotHuka (T2), dbororpaduu;

- KOIUS JJOKYMEHTOB 00 00pa30BaHWU, KBATU(PUKAIIUU WIIM HATUYUH CIICIUATBHBIX 3HAHMIA,

- UHBIE JOKYMEHTHI, MpEACTaBlsieMble pPaOOTHUKOM (CIpaBKH, peE3OMEe, PEKOMEHJAIuH,
XapaKTePUCTHKU, TPAMOTHI U JIp.);

- MaTepUabl CITYKEOHBIX TPOBEPOK U PACCIICIOBAHMIA;

- IOKyMEHTBI O COCTaBE€ CEMbH PabOTHHKA, HEOOXOIUMBIC IS MPEIOCTABICHUS €My TapaHTHIA,
CBSI3aHHBIX C BBIMIOJHEHHEM CEMEHHBIX 00S3aHHOCTENH;

- MEIUIIMHCKHAE CIIPAaBKH O COCTOSIHMH 3JI0POBbSI HA MPEAMET TOJHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 0053aHHOCTEIH;

- JOKYMEHTHI O COCTOSIHHH 3JI0OPOBBSI JeTeH W JPYrux OJU3KHX DPOACTBEHHHKOB, KOT/Ia C
HAJIMYMEM TaKHX JOKYMEHTOB CBSI3aHO TMpPEAOCTaBICHHE pPAOOTHHUKY KaKHX-THMOO TrapaHTuii u
KOMIICHCAITHIA;

- JIOKYMEHTBI, MOATBEPKAA0NIMe MpPaBO Ha JOMOJIHUTEIbHBIE TapaHTUM M KOMIICHCAIUHU I10
OTIpe/IeTICHHBIM OCHOBAHHSIM, MPEAYCMOTPEHHBIM 3aKOHOIATEIILCTBOM (00 MHBAIMIHOCTH, TOHOPCTBE,
HaxO0JKJICHUH B 30HE BO3JCHCTBUS paJMallMK B CBS3H C aBapueit Ha UepHoObuIbcKOi ADC);

- JIOKyMEHThI 0 OEpEeMEHHOCTH PaOOTHUIBI W BO3pAcTe JETEH I MPEJOCTaBICHUS MaTepu
(OTIy, UHBIM POJICTBEHHUKAM) YCTAHOBIIEHHBIX 3aKOHOM YCIIOBUH Tpy/ia, TapaHTHI, KOMIICHCAIUH;

- IpyTHE JOKYMEHTBI, COJIepKalie MepCOHATbHBIC JaHHBIEC pa0OTHUKA.

2.4. K mepcoHanbHBIM JAaHHBIM CIyIIaTeNnel, nmoiaydaeMbiMu OpraHuzanved U MOANeKaluM
xpaHeHuio B OpraHu3zaiuu B TMOPSJKE MPEIyCMOTPCHHOM JICHCTBYIOIIMM 3aKOHOAATEILCTBOM U
HacToamuM [lomokeHnemM, OTHOCATCS CIEIYIOIINE CBEICHUS:

- TaHHBIC JJOKYMEHTOB, YJIOCTOBEPSIONIUX JIUIHOCTH CIyIIATels (JIaHHbBIE IMaclopTa);

- TaHHBIE JOKYMEHTOB O MeCTe MPOKUBAHUS,

- IaHHBIC ¥ KOITUU JJOKYMEHTOB 00 00pa30BaHUH, CIICIIUATBHOCTH, KBATM(UKAIIMH WIIH HATHIAN
CHeIHaTbHbIX 3HAHUM,

- MEIUITUHCKUE CIIPABKH O COCTOSIHHH 3/I0POBbSI;

2.4. JlokymeHTbl, ykazaHHble B 1. 2.2., 2.3., 2.4. Hactosumero IlonoxeHus, sBISAIOTCS
KOH(UICHITMATEHBIME. PeXUM KOH(DHIEHITMAIBHOCTH TIEPCOHABHBIX JAaHHBIX CHUMACTCS B CIIyYasiX
UX 00€3TMYMBaHUS WIN M0 UCTEYCHUH CPOKA XPAHEHHs, €CIIM UHOE HE OMPEAETEHO 3aKOHOM.

I11. CBOP, OBPABOTKA U XPAHEHHUE INEPCOHAJIbBHBIX TAHHBIX

3.1. OO6paboTka mEpPCOHAIBHBIX JAaHHBIX pabOTHMKA - 3TO TOJY4YEHHE, XpaHEHHeE,
KOMOMHHpOBaHUE, Nepeaada Uiu JII000e JAPyroe UCIOJIb30BAHUE MEPCOHANBHBIX JaHHBIX paOOTHUKA.
O6paboTka nepcoHaIbHBIX

3.2. Coop um 00paboTka TMEpCOHATBHBIX JAHHBIX OCYIIECTBISETCS HCKIIOUYUTEIHRHO B IIEJISIX
obecriedeHus: coOMI0IeHNS 3aKOHOB U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, 0OECIIEUEHUS UX JIMYHOM
0€30MMacHOCTH, KOHTPOJISI KauecTBa BBINOIHIEMON paboThl U 00ydeHus, o0ecredeHnus COXpPaHHOCTU
HUMYILECTBA.

3.3. Bce nepcoHanbHbIe JaHHBIE paOOTHHUKA, CIIyIIATENs CIIEAyeT MojlydyaTh y Hero camoro. Eciu
NEPCOHAJbHBIC JaHHbIE BO3MOYKHO IMOJYYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK WM
CllylIaTeNlb JOJDKHBI OBITh YBEJAOMIIEHBI 00 3TOM 3apaHee M OT HUX JOJDKHBI OBITh IOJYYEHBI
MUCbMEHHBIE corjacus. OpraHuszanus IOJDKHA COOOIIUTh PabOTHUKY O MLEJSAX, MpeanojaraeMbIX
HCTOYHUKAX U crloco0ax MOJyUYeHHs NEPCOHAIbHBIX JAHHBIX, & TAKKE O XapaKTepe MOAISKAINX



MOJIYYEHUIO MEePCOHATBHBIX JAHHBIX U MOCIEACTBHUIX OTKa3a pabOTHUKA JaTh MHCbMEHHOE COTJIacHe
Ha UX I0JIyYEHHUE.

3.4. Opranuzanus He HUMeeT IMpaBa IMoJy4aTb M 00pabaTbiBaTh IEpPCOHAIbHBIC JIAaHHBIC
pabOTHHKa, CITyIIATENs O €ro MOJUTHYECKUX, PEITUTHO3HBIX U MHBIX YOSKICHHUSIX M YAaCTHOM KU3HHU.
He pomyckaercss cOop, XpaHeHue, HCIONb30BaHHE HMH(DOpPMAIMM O YAaCTHOM JKHU3HHM, a pPaBHO
uHpOpMaLMY, HapyMIAIOMIed JUYHYIO TaiiHy, CEeMEHHYI0 TalHy, TailHy IMEpenucKd, Teie(OHHBIX
MIEPErOBOPOB, MOYTOBBIX, TeJerpadHbIX U MHBIX COOOIICHUN (u3nyYecKoro jmna 6e3 ero corjacus,
KpOME Kak Ha OCHOBAaHUHM CyJeOHOro pemieHus. B ciayyasx, HENOCPEACTBEHHO CBS3aHHBIX C
BOIPOCAMH TPYAOBBIX OTHOIIEHUM, B COOTBETCTBUU cO CT. 24 Koncruryuuu Poccuiickoit deneparuu
paboTomarens BIpaBe MoyydyaTh U 00pabaThIBaTh JaHHBIE O YaCTHOM KU3HU PaOOTHUKA TOJIBKO C €T0
MACbMEHHOTO COIJIACHSL.

3.5. Opranuzanus HE HMEET IMpaBa IMONy4aTh U 00padaThiBaTh IEPCOHAILHBIC JIAHHBIC
paboTHHUKA, CIyHIATEeNs O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WIH €ro MpogCOr3HOI
JESITeTbHOCTH, 32 HCKIIOYCHHUEM CITy4aeB, PEyCMOTPEHHBIX (e/iepaIbHbIM 3aKOHOM.

3.6. PaborHuk, cimymatens mnpenoctaBisieT OpraHus3alvu JOCTOBEpHBIE CBEICHHsS O cele.
PaboTtonarens npoBepsieT JOCTOBEPHOCTH CBEJCHHIA, CBEPSISL JTaHHBIC, IPEOCTABICHHBIE PAOOTHUKOM,
C UMeroIuMucs y paboTHHKa qokymeHTaMu. [IpenocTaBinenrne pabOTHUKOM MOAIOKHBIX IOKYMEHTOB
WIM JIOXKHBIX CBEJEHUI IpH IOCTYIUIEHHH Ha PA0OTY SIBISETCS OCHOBAaHUEM [UIsl PACTOPKEHMS
TPYZIOBOI'O JOTOBOPA.

3.7. llepcoHaibHBIC JaHHBIE O pa0OTHHKAX W CHYIIATENAX XpaHATCA Ha OyMaXXHBIX H
3JIEKTPOHHBIX HOCUTENSX B JIeNIaX, KAPTOTEKAX a, a TAK)XKE B 3JEKTPOHHOM BHJI€ B AJIMHUHUCTPALIMH C
OTrpaHUYEHHBIM JOCTYIIOM.

3.8. Ilpu npuHATHH pelIeHH, 3aTparuBarOINX WHTEpechl pabOTHUKA, paboTONATENIb HE UMEET
IpaBa OCHOBBIBATHCS HAa TEPCOHAIBHBIX JAHHBIX PA0OTHHUKA, ITOJYYEHHBIX HMCKIIOYHTEIBHO B
pe3ynbTaTe uX aBTOMATU3UPOBAHHOW 00paOOTKU WIIH AIEKTPOHHOTO MOIYUYEHUSI.

3.9. [Nocne n3nanus npukasa o mpueMe Ha padoTy Ha pabOTHHKA 0(OPMIIIETCS TMYHAS KapTOUKa
T 2 u nuynoe aeno. JInuHbie fena u TNYHbIe KapTOYKK PAOOTHUKOB XPAHATCSA B A IMUHUCTPAIIUH.

3.10. Jlmunele pema JlupekTopa, 3aMecTUTENEeH IUpPEKTopa, pPaOOTHUKOB, HMMEIOIINX
rOCy/lapCTBEHHbIE W WHBIE 3BaHMs, INPEMUM, HArpajabl, YYEHbIE CTENEHU W 3BaHMs, XPAHATCA
MOCTOSIHHO. JIM4yHBIE nIeNa OCTaNbHBIX PAOOTHUKOB XpaHATCS B TeueHue 75 ner. JInuHble KaTOUKH
pabOTHUKOB, YBOJICHHBIX, XpaHATcs B Opranuzanuu B TeueHue 50 JeT ¢ JaThl yBOJbHEHHUS.

IV. HEPEJAYA ITIEPCOHAJIBHBIX JAHHBIX

4.1. [lepcoHanbHbIE TaHHBIE ABISAIOTCA KOHPHUIESHIIMATBLHON, CTPOro oxXpaHsieMoi nH(opmMaruei.
OOmienocTyHbIE TIEPCOHANBHBIE JaHHBIE — TEPCOHAJbHBIE JaHHBIE, K KOTOPBIM C COTJIACHUS
paOoOTHHUKa, BlIaJeblla NEPCOHATIBHBIX JAHHBIX, IPEJOCTABIIEH JIOCTYIN KPYTy JIMI I Ha KOTOpPhIE B
COOTBETCTBUHM C (enepalbHBIMH 3aKOHaMH HE paclpoCTpaHseTcsi TpeOoBaHWE COOIIOACHUS
KOH(HIEHIIMATBHOCTH. Kpyr MOIDKHOCTHBIX JIUI, WMEIOMIMX JOCTYIl K MEePCOHAIbHBIM JIAHHBIM
paboTHHKa, ycTaHOBJEH B 11.6.1.1. HacTosero Ilomoxenust.

4.2. Tlpu nepenaue NEepPCOHAIBHBIX JaHHBIX paOOTHHMKA pPabOTOAATENh JOJDKEH COOII0/aTh
cnenyrome TpeOoOBaHMs:

- He coO00IIaTh NEPCOHATIbHbIE JaHHbIE pa0OTHUKA TPEThEH CTOPOHE O€3 MMCbMEHHOIO COTIacus
pabOTHHKA, 3a UCKIIOUYEHHEM CIy4aeB, KOTJa 3TO HEOOXOJUMO B MENAX MPEAYNPEKICHHUS YTPO3BI
’KHM3HH U 37I0POBBIO0 PAOOTHHUKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (e/iepaIbHbIM 3aKOHOM;

- He co00MIaTh NMEePCOHAbHBIEC TAHHBIE pAOOTHHKA B KOMMEPUYECKHX IIeIIsX 03 ero MIChMEHHOTO
COrJIacus;

- TIPeAYNPEANTD JIUI], TIOTYYAONINX IMePCOHAFHBIC JaHHbIE PA0OTHUKA, O TOM, YTO ATH JIaHHBIC
MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LEJSX, A KOTOPBIX OHU COOOIIEHBI, M TPeOOBaTh OT THX JIHI
HOJTBEPKACHUST TOTO, YTO 3TO MpaBHWIO coOuoaeHo. Jluia, mosrydaroniie MnepcoHaNbHbIC TaHHbBIC
paboTHHKa, 00s13aHBI COOMIOaTh KOH(PUACHIIMATBLHOCTD. [JaHHOE MTOJI0’KEHHE HE pacpPOCTPAHSAETCS Ha
0OMEH IepCOHANbHBIMU JAHHBIMU pa0OTHHKOB B MOPSAKE, YCTAHOBICHHOM (eiepaTbHBIMHA 3aKOHAMH;



- paspemiatb JOCTYH K IIEpCOHAIbHBIM JaHHBIM pAOOTHUKOB TOJBKO CHELHMAIbHO
YIIOJIJHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHbIE JIMIA JOJLKHBI UMETh IIPABO IIOJIY4aTb TOJIBKO TE
HepCOHaJIbHbIE JaHHbIE PA0OTHUKA, KOTOPbIE HEOOXOAUMBI ISl BBIITOJIHEHHUS KOHKPETHBIX (DYHKIIHIA;

- HE 3ampammBaTh MHPOPMALHUIO O COCTOSHHM 3/10pOBbs pabOTHHKA, 3a HCKIIOUYCHHEM TeX
CBEJICHUI, KOTOpbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBINOJHEHHUS PAOOTHUKOM TPYAOBOM
byHKIUY;

- TeperaBaTh IEPCOHAJbHBIE IAHHbIE PAOOTHHMKA HPECTABUTENIIM PAaOOTHUKOB B IOpSJIKE,
ycraHoBleHHOM TpynoBeiM kojxekcom P®, u orpanmumBare 3Ty HHPOPMALUIO TOJIBKO TEMHU
NEePCOHAJIbHBIMU JAHHBIMU paOOTHHMKA, KOTOpbIE HEOOXOAMMBI Ui BBIIOJIHEHUS YKa3aHHBIMHU
MPECTaBUTENISAMU UX (QYHKINH;

- OCYILLIECTBJIATH Nepe/lady MepCOHAIBHBIX JaHHBIX Pa0oTHUKA BHYTpU OpraHu3anuu B MOpskKe,
YCTaHOBJICHHOM HacTosAmuM Ilonoxenuem.

V. IIPABA 1 OBA3AHHOCTU PABOTHUKA, CIYIIATEJIA

5.1. PaboTHHK 1 cymiaTess UMEIOT IPaBo:

5.1.1. Ha nonnyto nH(pOopMaIMio 0 CBOUX NEPCOHAIBHBIX JAHHBIX U 00pa0OTKE ATUX JTaHHBIX.

5.1.2. Ha cBoOOHBIN OeCIIaTHBIN TOCTYII K CBOUM MEPCOHATIBHBIM JaHHBIM, BKIIFOYas MPABO Ha
[oJIlydeHHe KOmMi Jr000i 3amucu, colepikalleil IMepcoHalbHble JaHHbIE COTPYAHHUKa, 3a
HCKJIFOYEHUEM CIIY4aeB, IIPEYCMOTPEHHBIX 3aKOHOAATENECTBOM PD.

5.1.3. TpeboBaTh 00 MCKIIOYEHUU WJIM MCIIPABIECHUN HEBEPHBIX MIIM HEMOJIHBIX HEPCOHANbHBIX
TAHHBIX, a TAaK)Ke JaHHBIX, 00pabOTaHHBIX C HApYIIEHHWEM TPEOOBaHMIA, ONPENEICHHBIX TPYIOBBIM
3akoHoJaTeabCTBOM. Ilpu oTkase pabGoTojaTesnss UCKIIOUUTH WM UCHPABUTh IEPCOHAIbHbIE JaHHbIE
COTPY/ZIHHKa OH MMEET IMPaBO 3asBUTh B MUCHbMEHHOH (hopmMe pabOTONATENI0 O CBOEM HECOTJIACHH C
COOTBETCTBYIOLIMM OOOCHOBaHHMEM TakKoro Hecornacus. llepcoHalibHble JaHHBIE OLIEHOYHOTO
XapakTepa COTPYJHHUK UMEET MPaBo JOMOIHHUTH 3asSBICHHUEM, BHIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY
3pEeHMSL.

5.1.4. TpeGoBath 00 u3BenieHMH OpraHu3aluy BCEX JIUI, KOTOPHIM paHee ObUIM COOOLIEHBI
HEBEpHBbIE WJIM HETOJIHbIE NEepCOHAJbHbIE TaHHbIE COTPYIHHKA, 000 BCEX IMPOU3BEICHHBIX B HHUX
WCKJTFOUEHUSIX, HCTIPABIICHHSIX WITH JTOTIOTHEHUSX.

5.2. PaGOTHUK U cilylIaTesb 00s13aHblI:

5.2.1. llpeacransate Opranuszaiuu J0CTOBEPHBIE CBEACHUS O ce0e B MOPSIIKE,
MPeSyCMOTPEHHOM 3aKOHOaTeNbCTBOM PO.

5.2.2. CBOEBpEMEHHO B pa3yMHBIH CPOK, HE MPEBBIMIAIONINN 5 JTHEH, co00marh 00 M3MEHEHUHN
cBOUX MepcoHambHbIX AaHHBIX (PUO, aapeca, macmopTHBIX IaHHBIX, CBeAECHUH 00 0Opa3oBaHuUW,
COCTOSIHUH 37I0POBbS (IIPU BBISIBICHUU MTPOTHBOIIOKA3aHUN IS BBITIOJHEHUSI PabOThI, 00YCIOBICHHON
TPYAOBBIM JOIOBOPOM U T.II.).

V1. JOCTYII K MIEPCOHAJIbBHBIM JAHHBIM

6.1 JlocTyn K mepcOHaNbHBIM JaHHBIM BHYTpH Opranuzannu UMEIOT:

6.1.1. Jlupektop, 3aMecTUTEeNn AMPEKTOopa (B paMKax CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH).
VYkazaHHbIE JIMIIa BIIpaBe MOJIy4aTh T€ MEPCOHANbHbIE JaHHbIE PAOOTHUKA, KOTOPbIe HEOOXOJUMBI IS
BBITIOJTHEHUS] KOHKPETHBIX (YHKITHI.

6.1.2. Cam HOcuTenb naHHbIX. [1o mucbMeHHOMY 3asiBiieHUI0 Opranu3anuy 00s3aHo B CPOK HE
MO3/7]HEe TpeX ITHEW co JHS MOAayd 3asBIEHUS BBIIATh €My KOIUU JOKYMEHTOB, CBS3aHHBIX C €rO
paboToii (konuu mpuKasa o npuemMe Ha padoTy, IPUKA30B O MepeBoJax Ha JpYryro paboTy, MpHKasza
00 YBOJIbHEHUHU C pabOThI; BBIMUCKU U3 TPYIOBOM KHUKKH, CIIPaBKU O 3apabOTHON Iuiate, mepHoie
paboTel y aHHOTO paboromarens u np.). Konmuu JOKyMEHTOB, CBS3aHHBIX C pabOTOH, JOMKHBI OBITH
3aBEPEHBI HAIICIKAIUM 00pa30M M MPETOCTABIATLCS PAOOTHUKY OE3BO3ME3THO.

6.2. JlocTyn K NepcOHAIBHBIM JaHHBIM BHE OpraHu3aluy UMEIOT:

6.2.1. 'ocygapCTBEHHBIE OpraHbl B COOTBETCTBUHU C HAMPABJICHUSIMU UX

NeSITeIbHOCTH: - yIpaBieHne Munuctepcra oOpasoBanus Pecry0Onnku Tatapcran;



- HAJIOTOBBIE MHCIIEKIUH;

- IPaBOOXPAHUTEIHHBIC OPTaHbl;

- OpraHbl CTAaTUCTHUKHY;

- CTPaxOBbIC ar€HTCTBA;

- BOCHKOMATBHI;

- OpraHbl CONMAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (HOH/IBI;

- TOJIpa3/IeICHUs] MYHHUIIMIIATBHBIX OPTaHOB YIIPaBJICHUSI.

6.2.2. Ipyrue opranuzauuu. CBefieHus 0 pabOTaIONIEM COTPYIHUKE WM YK€ YBOJICHHOM MOTYT
OBITh TIPEJOCTABIICHBI IPYTOil OPraHU3aIlluN TOJIBKO C MUCHMEHHOTO 3ampoca Ha OJaHKe OpraHu3aIiuu
C MPHJIO’KEHUEM KOIIMH 3asiBJICHUS PaOOTHUKA.

6.2.3. PoactBeHHMKHM H wieHbl ceMel. [lepcoHaybHBIC MaHHBIE COTPYAHHKAa MOTYT OBITh
MIPEJOCTABIECHBl POJICTBEHHUKAM HIIM WIEHAM €ro CEMbH TOJBKO C MMCbMEHHOIO pa3peleHHs CaMoro
COTPY/IHUKA.

Vil. 3AIIUTA ITIEPCOHAJIBHBIX JTAHHBIX

7.1. B nensx obecreyeHHs] COXPAHHOCTH U KOH(PHUACHIMATHHOCTH TMEPCOHATBHBIX IaHHBIX
pabOTHUKOB U CITyllIaTesle Bce omnepanuu no opopmMiIeHHI0, ((OPMUPOBAHHIO, BEICHUIO U XPAaHEHUIO
JaHHOW  uWH(OpMamMM  OJDKHBI  BBIONHATHCA ~ TOJNBKO  coTpyAaHukamu  OpraHuszaium,
OCYUIECTBIISIOIIMMU JIaHHYI0 pabOTy B COOTBETCTBHM CO CBOMMH CIY>KEOHBIMU OOS3aHHOCTSIMH,
3a()MKCUPOBAHHBIMH B UX JOJKHOCTHBIX HHCTPYKIIUSX.

7.2. OTBeThl Ha MUCbMEHHbBIE 3alpPOChl IPYTMX OpraHU3alui U YUYpEXKJCHUNU B Mpelenax Hx
KOMIETCHIIMM W TPEIOCTaBICHHBIX TIOJHOMOYMI JArOTCsS B NHCbMEHHOW ¢opMe Ha OnaHke
OpraHu3aIi U B TOM 00beMe, KOTOPBIN MO3BOJISIET HE pasrianiaTh U3TUITHUN 00hEM MePCOHATBHBIX
CBEJICHHI 0 paOOTHHUKAX OpPraHU3AIIHH.

7.3. Ilepemaua uadopmaiuu, couepxamiet CBEACHUS O MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
Opranuzanuu no tenedony, hakcy, 3MEKTPOHHON MOYTe 3ampeniaeTcs.

7.4. Jlnunbie Aena U JOKYMEHTHI, COJEPIKaIe TIEPCOHATbHBIC JaHHbIE PAOOTHUKOB, XPAHSTCS B
3anuparonmxcs mkagdax (ceidax), 00ecreunBarOIIUX 3alIUTY OT HECAHKITMOHUPOBAHHOTO JOCTYIIA.

7.5. IlepcoHanbHbIE KOMIBIOTEPHI, B KOTOPBIX COJIEPIKATCS MEPCOHAIBHBIE JAHHBIEC, TOJKHBI
OBITh 3alIUIIECHBI TAPOJISIMU TOCTYIIA.

VIIl. OTBETCTBEHHOCTD 3A PA3I'JTAIIEHUE UH®OPMAILINU,
CBSI3AHHOM C NIEPCOHAJIbHBIMH JIAHHBIMUA PABOTHUKA

8.1. Jluma, uMmeroniue J0CTYyH B COOTBETCTBUM CO CBOMMH JIOJKHOCTHBIMHU TOJHOMOUYHUSMH K
MEPCOHABHBIM JaHHBIM PAOOTHUKOB M ciymareiaeit OpraHu3amnu, BHHOBHBIC B HapyIICHUU HOPM,
PETYIHPYIOMINX TOJdy4YeHue, o0paboTKy, mepenady W 3allUTy MEPCOHANBHBIX JaHHBIX PAaOOTHHKA,
HECYT JTUCLHUIUTMHAPHYTO, aIMUHUCTPATUBHYIO, rpak1aHCKO-TIPABOBYIO, YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEILCTBOM PD.

IX. HOPAJTOK BHECEHUSI N3MEHEHUM B ITOJIO)KEHUE

4.1. ITpu neobxonumocTu B [lonoxkeHne BHOCATCS U3MEHEHUS, TOTIOJTHEHUS, TTOAJIekKAITNe
MPOIIeIyPE COTIACOBAHUS M YTBEpKIAeHUsT B OpraHu3ainm.

4.2. HN3menenuss B llonoxkeHrWe BHOCSATCSI B CBA3M C M3MEHEHHEM 3aKOHOJATEIbCTBA M
HEO0OXOAMMOCTBIO TIEPECMOTpPA MOAXO0I0B K OCYIIECTBICHUIO 00pa30BaTEIbHON NEATEILHOCTH.

4.3. V3meHeHust BHOCSTCS MPUKa30M aupektopa Opranuszaluu Ha OCHOBAHUM PELICHUs, TPUHSATOTO
[Tenarornueckum coBetoM OpraHu3aIym.

X. CPOK JJEMCTBHUA NOJIOKEHUA

5.1. Hacrosmee IlonoxxeHne mpuHUMAaeTCsl Ha HEONPEEIEHHbBIN CPOK.
5.2. Tlocne mpuHsATHS HOBOM penakuuu llonmokeHuss u yTBepKIEHUsS €ro mnpukasoM Jlupexrtopa
npeablaylee yTpauyuBaeT CUily.





